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THE COUNTY OF EL DORADO
invites applications for the position of:

RIGHT OF WAY SUPERVISOR

SALARY: $34.95 - $42.49 Hourly
$6,058.00 - $7,364.93 Monthly
$72,696.00 - $88,379.20 Annually

OPENING DATE: 06/14/16
CLOSING DATE: 07/05/16 11:59 PM

Department: Community Development Agency
Location: Placerville, California
DESCRIPTION:

The County of El Dorado is conducting this recruitment to fill one (1) full time vacancy for the
Community Development Agency - Transportation Division located in Placerville. It will also establish a
list, for up to three (3) months, which may be used to fill future full-time, part-time and extra-help
vacancies.

DEFINITION:

Under direction, plans, organizes and directs the activities of staff in the County's Right of Way
Program. The incumbent is responsible for supervising assigned staff and directing the day to day
activities for the program. In addition to the supervisory responsibilities, incumbents typically handle
the most difficult, complex and advanced office and field work and the most sensitive work assigned to
the work unit. The duties of the position require a high level of public contact and the use of
considerable independence, initiative and discretion within the established guidelines.

DISTINGUISHING CHARACTERISTICS:

The Right of Way Program Supervisor is responsible for providing first level supervision over
professional staff engaged in office and field duties concerned with property appraisals and acquisition
for the Right of Way Program. This class is distinguished from the Right of Way Manager in that the
latter has management level responsibility for formulating policies and procedures, developing program
goals and objectives, and development and administration of the program budget.

EXAMPLES OF ESSENTIAL FUNCTIONS:

* Plans, prioritizes, organizes, coordinates and assigns the activities of staff in the Right of way
Program.

» Develops work standards, participates with management staff in the development of goals,
objectives, policies and procedures.

» Interprets laws, regulations, policies and procedures related to property appraisal, negotiation,
and acquisition for transportation related projects; reviews new iegislation and regulatory
requirements; makes recommendations to management methods for ensuring that right of way
projects are performed in accordance with such laws and regulations.

¢ Compiles information for the Right of Way Program budget; researches available program
revenue and monitors expenditures.

* Supervises, plans, organizes and coordinates the work of assigned professional, technical and
office support staff.

* Participates in the hiring of assigned staff; trains staff on appropriate policies and procedures;
works with staff in developing professional goals and assists with the accomplishment of those
goals.
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« In coordination with management staff, evaluates employee performance, counsels employees
and recommends disciplinary action.

« Participates in fee development to ensure full cost recovery through accurate estimates of
acquisition costs.

o Ensures workload is effectively distributed to promote the effective operation of the unit. Assists
management staff to develop methods to ensure delivery of projects within established schedules
and to evaluate performance of the program against goals.

« Prepares and reviews documents for review and approval.

« Recommends settlement terms and courses of action to management; prepares Closed Session
reports to County's legal counsel.

« Negotiates acquisition with the property owner; acts as liasison between the property owner and
County staff to ensure project completion according to the acquisition agreement; protects the
interests of the County in all aspects of property acquisition.

« Confers with engineers, property owners, developers, contractors and others to coordinate
activities and resolve problems; represents the County in a variety of meetings.

« Coordinates right of way activities with other units, divisions, departments and public and private
organizations and individuals.

 Coordinates right of way acquisition for grant funded projects and ensures funding is not at risk.

e Coordinates utility relocations and associated contracts.

 Prepares or oversees staff in the preparation of a variety of studies and reports relating to the
right of way aspect of current and long-range County capital improvement needs; recommends
specific proposals to meet these needs.

« Prepares or oversees staff in the preparation and maintenance of a wide variety of records,
reports and other documentation of program activities.

o Prepares correspondence, reports and other written materials.

« Attendance and punctuality that is observant of scheduled hours on a regular basis.

« Performs other duties as assigned.

EDUCATION & EXPERIENCE REQUIREMENTS (TYPING "SEE RESUME" IN
APPLICATION WILL NOT BE ACCEPTED):

MINIMUM QUALIFICATIONS

Education and Experience:

Where college degrees and/or college course credits are required, degrees and college units must be
obtained from an accredited college or university. Courses from non-accredited institutions will not be
evaluated for this requirement.

Education:

Equivalent to graduation from a four-year college or university with major coursework in real estate,
business administration, public administration or closely related field,

-and-

Experience:

Two (2) years of experience at a level equivalent to the County's class of Associate Right of Way Agent,
-or—

Four (4) years of progressively responsible experience involving major phases of the acquisition of
rights of way, which included property appraisal, property sales, right of way acquisition, title
examination, and right of way analysis, WITH at least two years of such experience in a supervisory or
lead capacity. Additional qualifying experience may be substituted for the required education on a year
for year basis

Other Requirements:

Must possess and maintain a valid driver's license. Must possess a Real Estate Broker's license, Real
Estate Sales License, Certified General Appraiser's license, Certification for Real Estate Appraisers as
issued by the Office of Real Estate Appraisers, or a Senior Right of Way designation from the
International Right of Way Association at the time of appointment.

Knowledge of:

« Administrative principles and practices including goal setting, implementation, evaluation, policy
and procedure development, quality control, and budget development and administration.
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* Supervisory principles and practices including work planning, evaluation, employee training and
discipline.

* Principles and practices of right of way acquisition including real property appraisal, negotiation,
acquisition, title and escrow activities.

* Applicable Federal, State and local laws, codes, regulations, policies and standards.

+ Computer applications related to right of way work.

* Principles and practices of real estate, land title law, appraisal methods and theories,
condemnation and landlord-tenant law.

* Basic engineering terminology and techniques.

¢ Record keeping and report preparation methods.

Skill in:

* Selecting, scheduling, motivating and evaluating staff and providing for their training and
development.

*» Performing complex, difficult and sensitive real property acquisition, management, transfer and
disposal work.

Organizing work, setting priorities and exercising independent judgment within policy guidelines.
Preparing clear, concise and accurate reports, records and correspondence.

Making effective public presentations of technical, complex, and often controversial information.
Negotiating with property owners and parties of interest in property, and explaining policies,
plans and interests affecting properties.

Ability to:

* Analyze, interpret, explain and apply complex technical policies, procedures, codes, statutes,
descriptions and documents.

¢ Analyze complex technical and administrative problems, evaluate alternative solutions and
recommend effective courses of action.

* Understand and interpret engineering plans, maps, survey and legal documents.

¢ Deal tactfully and effectively with the public, staff, consultants, and other agencies.

» Establish and maintain effective working relationships with those contacted in the course of the

work.
APPLICATIONS MAY BE FILED ONLINE AT: Position #1606-4122
http://www.edcqov.us RIGHT OF WAY SUPERVISOR

MA
330 Fair Lane

Placerville, CA 95667
530-621-5565

edciobs4u@edcgov.us

RIGHT OF WAY SUPERVISOR Supplemental Questionnaire

* 1. To provide us with an opportunity to evaluate your background, responses to the Suppiemental
Questions are required in addition to your application. The information you provide will be used to
determine your eligibility to continue in the selection process for this position. All work experience
that is described or included in your response(s) MUST be included in the "Work Experience" section
of your application. (Do not refer to a resume or other documentation.)

Jdi acknowledge receipt of this information

* 2. This position requires a valid driver's license. Do you possess a valid driver's license?
U Yes
I No

* 3. This position requires that at the time of appointment you must possess a Real Estate Broker's
license, Real Estate Sales License, Certified General Appraiser's license, Certification for Real Estate
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Appraisers as issued by the Office of Real Estate Appraisers, or a Senior Right of Way designation
from the International Right of Way Association.

1 acknowledge receipt of this information.
* 4. Which of the following do you currently possess? (attach to application as applicable)

—-| 1 possess a Real Estate Sales License
i possess a Certified General Appraiser's License
dr possess a Certification for Real Estate Appraisers as issued by the Office of Real Estate
Appraisers
Jd1 posses a Senior Right of Way designation from the International Right of Way Association
 None of the above

* 5. What is your highest level of education?

< Some College

-l Associate's Degree
U Bachelor's Degree
‘J Masters Degree

..J PhD or MD
J None of the above

* 6, In what field(s) did you receive your degree(s)?

 Real Estate
d Business Administration
—| Public Administration

-| Not Applicable
* Required Question
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